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PROGRESSIO B.V,, registered office and place of business at the Stationsstraat 83, 3150 Haacht, Belgium, and registered
with the Belgian Chamber of Commerce undernumber 0820 872 002 (hereafter: “PROGRESSIO”) processes personal
data of (potential) candidates, clients, visitors (both visitors to our offices and visitors to our Website), suppliers and other
relationsin orderto properly carry out our business activities. In this privacy policy, the term “Website” means: www.
progressio-fourcentric.com

By means of this privacy policy PROGRESSIO informs you about how we handle your personal data as the party
responsible for processing your personal data (the ‘controller’). PROGRESSIO follows the applicable legalrules for the
protection of personal data, such as (but not exclusively) the General Data Protection Regulation (GDPR), as well as our
own policy asreflectedin this privacy policy.

If you have any questions or wish to exercise your statutory rights, please contact us using the contact details at the
bottom of thisdocument.

1. Categories of Data Subjects

This privacy policy distinguishes between several types of data subjects. PROGRESSIO may process data of contacts at
and/oremployees/representatives of (potential) clients, suppliers, public authorities or otherrelations. PROGRESSIO
may also process personal data of visitors to the Website or PROGRESSIO'’s office, workers for PROGRESSIO itself or for
(potential) clients of PROGRESSIO. PROGRESSIO distinguishes between several different categories of data subjects.
The subcategories are as follows:

o (Contactsatand/oremployees/representatives of) clients, suppliers and otherrelations;

e Visitors of the PROGRESSIO location;

o Visitors of the Website;

e Jobapplicants of PROGRESSIO;

e (Potential)independent consultants who are notyet contracted by PROGRESSIO;

¢ Independent consultants who are seconded by PROGRESSIO to be deployedto clients of PROGRESSIO onaninterim
basis;

¢ (Potential) candidates who are contracted forajob through PROGRESSIO.

2. What personal clata cdoes PROGRESSIO process?

Personal dataisinformation that canbe usedtoidentify you, such as yourname, address, e-mail address,
telephone numberandimages. In particular, we process the following categories of personal data, for the purposes
listed onthe next page:

Stationsstraat 83 1/5 +32164396 69

3150 Haacht www.progressio-fourcentric.com info@progressio-fourcentric.com



https://www.progressio-fourcentric.com/
https://www.progressio-fourcentric.com/
mailto:info%40progressio-fourcentric.com?subject=

DATA SUBJECTS

PURPOSE(S)

(Contactsatand/
oremployees/
representatives of)
clients, suppliers and
otherrelations

Firstname, surname, title, function
(Business) contact details (phone number,
(work) e-mail)

Portallogin details

Datarelated to making payments and
collecting claims, such as abankaccount
numberandinsurance policy details.

To provide our services, receive services
andto governour contacts with clients and
suppliers.

To govern contacts with and obligations to-
wards public authorities.

Inthe context of accounting activities and
litigation management.

Maintaining contact with customers, sup-
pliersandotherrelations, enteringinto
agreements with customers and suppliers,
performing or taking delivery of our services
(incl.invoicing).

Sending newsletters or service e-mails.

Visitors to our Website

IP address, browser type and Internet
behaviour, such as the time of yourvisit to our
Website, othervisit and click behaviourand
yourusername, if any; whetherornot through
the use of cookies (see more on this below).

To provide, maintain and improve our Web-
site anmonitorthe performance and use

of our Website and improve your browsing
experience (including by storing preference
settings).

Job applicants of
PROGRESSIO

Identificationinformation: first name,
surname, title, function, street & number,
zipcode, city, country, date of birth, place of
birthand gender.

(Business) contact details: phone numberand
e-mail.

Education, training, field of experience, level
of experience, last client/employerworked

for, certifications, language(s) and references.

Photo’s derived fromresumees.

Toinitiate an application process.

To assesswhethersomeoneis suitable forthe
positionin question.

To contactthejob applicant.

Independent
consultants who
are seconded via
PROGESSIO

Identificationinformation such as: first name,
surname, title, function, street & number,
zipcode, city, country, date of birth, place of
birthand gender.

(Business) contact details: phone numberand
e-mail.

Education, training, field of experience, level
of experience, last client/employer worked

for, certifications, language(s) andreferences.

Bankaccountinformation
Photo’s derived fromresumees

To contacttheindependent consultant.

To assess whethersomeoneis suitable forthe
positionin question

To assist our clients with the selection of in-
dependent consultant forvacancies.
Toenterintoacontractwithanindependent
consultantto provide our services to our
clientsand the performance of that contract.

Candidates who are
con-tracted forajob
through PROGRESSIO

Identificationinformation such as: first name,
surname, title, function, street & number,
zipcode, city, country, date of birth, place of
birthand gender.

(Business) contact details, such as: phone
numberand e-mail.

Education, training, field of experience, level
of experience, last client/employerworked

for, certifications, language(s) andreferences.

Financial data, such as: current salary,
bonusses and allowances.
Photo’s derived fromresumees.

To contactacandidate withrespectto
vacancies with ourclients.

To assist our clients with the selection of
candidates forvacancies.

To assess whethersomeoneis suitable forthe
positionin question

To gatherinformation about the current
salaries fordifferenttypes of industries.

PROGRESSIO recommends that you do not provide us with any special categories of personal data.




3. How cdloes PROGRESSIO obtain your personal clata?

PROGRESSIO mayreceive your personal datain different ways. You may have provided personal data yourself, for
example whenyou contactus, whether ornotvia e-mail, telephone or our contact form on the Website. We also collect
personal data through cookies (see the information about “Cookies” laterin this privacy policy).

Without these personal datawe cannot (among other things) conclude and/or execute agreements orrespond to your
messages. Without cookies, we cannot analyse and optimise the use of our Website and some parts of our Website may
not be accessible. Finally, your personal data are alsorequired if you wish toreceive our news-letterand have givenus your
permission for this.

4. On what legal basis and for what purposes does PROGRESSIO process your
personal data?

Forclients and suppliers, we collect your personal data as (staff member of) a(prospective) client or supplierbecauseitis
necessary to enterinto a contract and for the performance of that contract and to govern our contracts.

Forvisitors of the Website, collecting your personal datais based onyourconsent.

Forjob applicants for PROGRESSIO, (potential) candidates who are contracted for ajob through PROGRESSIO and
independent consultants who are (potentially) se-conded via PROGRESSIO, we collect your personal data based on your
consent.

Further, may also process your personal data because (i) you have givenyour con-sent thereto, (ii) we have alegal
obligation (forexample, taxand accounting regulations) or (iii) we have a legitimate interest that requires us to process your
personal data (forexample, in case of a dispute).

Incase we process your personal data based onyourconsent, forexample whenyou give us permissionto send
newsletters to you orwhenyou consent to the use of cookies, you can withdraw your consent at any time. This will have no
effectonprocessingalready carried out.

Forprocessing purposes, please also bereferred to the table above. PROGRESSIO processes your personal data only to
the extent necessary forthe purposes set out above or for purposes compatible therewith.

5. Access to your personal clata and clisclosure to third parties

Employees of PROGRESSIO have access to your personal data only when necessary to perform their duties. In this way
(incombinationwith the security measures to be mentioned below), we aim to ensure that these personal data are only
accessible topersonswho, because of their position, are authorized to do so. We agree that the personal data may only
be usedforthe purposes specified hereinand considerhow we canrespectyourright to privacy as much as possible. Our
employees are bound by confidentiality.

Personal datais shared with (forexample) our clients forwhom we are seeking suit-able candidates. When we share your
personal data with others, we make written agreements with them about the processing of your personal data (data
processing agreements). Furthermore, we ensure that the third parties are bound by confidentiality and take appropriate
security measures to prevent your personal data from simply becoming known to the other parties. In some cases, alegal
obligationre-quires us to provide data to third parties, such as the judicial authorities, public authorities, accountants,
financialinstitutions andinsurance companies.

Inprinciple, we do not share your personal data outside the UKand European Economic Area (EEA). If we transferyour
personal data to countries outside the UK and EEA, we will only do so under the conditions required by privacy legislation
(interalia, we will make effort to ensure that an adequate level of protection exists and will putin place contractual,
technical and organisational safeguards where necessary, forexample by means of a contract to which the EU Model



Clauses (SCCs) apply and any additional measures where required by law). If we are not assured of an adequate level of
protection, we willinformyou accordingly and seek your consent to the transfer of your personal data. In doing so, foreign
authorities may demand access to your data oryoumay not be able, orless easily, to appeal to acourt. You can withdraw
this consent at any time. Your preference will then be adjusted. Thishas no consequences for the processing that has
already takenplace.

6. Security of your personal information

PROGRESSIO endeavours toimplement appropriate organisational and technical (security) measures to protect your
personal data againstunlawful access oralteration, disclosure or destruction.

If, despite the security measures, thereis a security incident (data breach) thatis likely to have adverse effects on your
privacy, we willinformyou about the incident as soon as possible. We will then also inform you of the measures we have
taken to mitigate the consequences and to preventrecurrence in the future. Inthe unlikely event that you discover
asecurity breach orsuspect that the security of your personal datais not properly guaranteed, please contact us
immediately.

7. Retention period

PROGRESSIO does notretain personal data forlonger thanis necessary for the purposes forwhich we process the

personal data, unless we are required to retain your personal data forlongerunder a statutory provision or on the basis

of ouroverriding legitimate interests (such as anongoing dispute). We apply the following retention periods (non-

limitative):

e Personaldataof applicants willbe deleted no later than four (4) weeks after the end of the application procedure.

e Weretainthe contact details of (contact persons at/employees of) customers, suppliers and otherbusinessrelations
foramaximum of two (2) years after the end of the agreement/collaboration ortwo (2) years after the last contact.

e Ifyouhave contactedus otherwise, forexample viaourcontact form, we will keep correspondence and personal data
contained thereinuntilwe have followed up and dealt with your message. The message willnot be kept formore than
one (1) year aftersettlement (unlessitis, e.g. acomplaint).

e Weretainfinancial data forseven(7) years due to taxlaws.

8. Your rights concerning the processing of personal data

You have the following rights concerning the processing of your personal data:

e Youcanrequestinformation about and access to the personal data that we process about you. This merely means
thatyou canaskwhat personaldatahasbeenrecorded aboutyou andforwhat purposes that personal dataisused
and withwhich third partiesitis shared.

e Youcanobjecttothe processing of yourpersonal data, forexample if you believe that the use of your personal datais
not necessary forthe execution of our activities orto comply with alegal obligation.

e Youcanrequestustohave yourpersonal dataamended/corrected and/ortorestrict the processing of your personal
data.

e Youcanaskustodeleteyourpersonaldatafromoursystems.

e Youcanaskustoarrange foryourpersonaldatato be transferred to another party.

e Youcanwithdraw consent forthe processing of your personal data as given by you at any time. Please note that you
do not withdraw your consent for personal data previously processed on the basis of your consent.

Requests and othercommunicationsregarding the exercise of the aforementionedrights canbe made in writing using the
contact details below. If we deemit necessary, we may ask additional questions to verify youridentity. We will comply with
yourrequestunless we have a compelling legitimate interest not to comply with yourrequest that outweighs your privacy
interest. Also, fortechnicalreasons, we cannot (always) immediately delete all copies of personal data from our systems
and backup systems. We may also refuse to comply with the aforementioned requests if they are made unreasonably
frequently, require unreasonable technical effort or have anunreasonable technicalimpact on our systems orjeopardise
the privacy of others.



If PROGRESSIO has complied with arequest to correct, supplement ordelete personal data, orif you have withdrawn
previously given consent to process your personal data, we will also inform third parties to whom these personal data has
been provided of the changes made.

If you are not satisfied with the way we have dealt with yourrequest or objection or otherwise with the processing of your
personal data by PROGRESSIO, you can alsolodge acomplaint about the use of your personal data with the Belgian Data
Protection Authority via: Klachtindienen | Gegevensbeschermingsautoriteit.

9. External links and social media

OurWebsite may containlinks to other Websites. We are notresponsible for the practices of any third party Websites
linked to or from our Website. Our privacy policy does not apply whenyou use alink to go from our Website to another
Website. Your conduct on a third-party Website, including those linked from our Website, is subject to theirownrules and
policies. We are notresponsible for the privacy policies or con-tent of these other Websites. We recommend that you take
note of the privacy policies and otherrelevant (legal) information on the Websites concerned. Thisinformation may change
regularly.

PROGRESSIO itself makes use of LinkedInand Lusha to find and connect with (potential) candidates. PROGRESSIO
may receive personal datathat the candidate provided through LinkedIn. We are not in control of orresponsible forthe
personalinformation that a candidate provides to LinkedIn, Lusha or other social media platforms. You are bound by the
terms and conditions of that social media platform. For questions and concerns regarding your personalinformation
onLinkedIn, Lusha orany other social media platform, please contact that social media platform. Thisinformation may
changeregularly.

10. Automated decision making

PROGRESSIO does not make decisions on matters that could (significantly) affectindividuals on the basis of automated
processing. Thereis therefore no question of profiling within the meaning of the GDPR.

11. Cookies

Whenusing our website www.progressio-fourcentric.com, cookies are placed on your device. Formore information, see
our Cookie Statement here.

12. Contact cdetails

If youwish to exercise yourrights orhave any questions orcomplaints about the way PROGRESSIO has handled your
personal data, orif youwant toreport adatabreach, please contact:

PROGRESSIO
F.A.O.The management, Stationsstraat 83, 3150 HAACHT, Belgium.
info@progressio-fourcentric.com, orcallon+3216 43 96 69.

13. Modification of this privacy policy

PROGRESSIO may amend or update this privacy policy from time to time. Amendments to this privacy policy will take
effectfromthe momentthey are published on our Website. We therefore encourage you to consult this privacy policy
regularly, so that you are aware of any changes to this privacy policy. If these adjustments are of significantimportance to
you, we willinform you accordingly.
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